Guidelines for Manual Audit

The purpose of the manual audit is to provide a check on the operation and results generated by
new optical scan tabulation equipment used in the Nebraska 2020 Primary Election.

2% of precincts were chosen at random statewide, with a limit of 2 precincts per county.

For precincts selected, the election commissioner or county clerk shall arrange for the manual
count of the ballots cast in the 2020 Primary Election in a manner consistent with these guidelines.

The manual count shall be conducted on the following races appearing on the 2020 Primary
Election ballot: 1) Federal - U.S. President; 2) Federal - U.S. Senate; and 3) a local race of your
choosing.

The manual audit shall be conducted with teams of at least two persons: one person reading the
ballot and one person recording or tallying the votes.

The audit teams shall keep records of their activities including recording the date and the time seals
on ballot cast containers were broken , time frame the audit was conducted, any breaks or
downtime during the process, and date and time ballot cast containers were re-sealed on
completion of the audit.

The Mandatory Manual Audit should be performed after your county Canvass Board adjourns for
the last time and prior to June 16, 2020.

Please note: All precinct ballots should be counted such that it matches your canvassed results (all
early voting, election day, and provisional).

If there are any discrepancies between your canvass results and the audit, if you have an
explanation (there may not be one), please indicate it in the "Notes" portion at the bottom of the
report or attach an additional page.

Suggested Directions:
Arrange staffing to conduct hand count; it's good to get persons from the public involved.
Retrieve the ballots for the designated precinct.
Work in teams of two.
Count the total number of voted ballots in the precinct and record.
Stack in piles of either 25, 30, 35, etc, no more than 50 while counting the total
labeling each stack and include the number it contains.
Example: Stack A =25 ballots; Stack B = 25 ballots; Stack C = 25 ballots
6. Verify the count.
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7. Have teams count and record the votes for each candidate
in all five races in one stack.
8. You may use copies of the report form for each stack to tally results.
9. Band each stack together with the results for that stack.
10. Verify the count for each candidate vs. the number of ballots
in the stack.

11. Upon completing all the stacks, tally the totals.
12. Verify the tally and the counts.

13. Record the votes from that precinct on the report.

14. Because your official results for the designated precinct included early voting and
provisional voting, you will need to include those ballots in your hand count results.

15. Sign, seal and date the report, returning it to our office.

16. If you have any questions, please contact our office.



